南 京 航 空 航 天 大 学

International Postgraduate Students Checkout Form

学院 College________________________ 姓名Name________________________

学号Student ID ______________________专业Major________________________
培养方式(Master/PhD) _______________ 答辩时间Defense Date _______________
离校类别（毕业、退学、其它）________________________
Graduation/withdrawal/others    ________________________

联系方式 Contact



________________________

请到下列单位办理离校手续：

Get the signature or stamp from the departments listed.
	序号
	单     位
	内     容
	负责人签字

	1
	研究生导师

Supervisor
	清理手续
	

	2
	所在学院教务员

Teaching secretary of your  college
	办手续
	

	3
	图书馆（一楼还书处）

Library (Return Service Area on the first floor)
	提交学位论文、还清图书资料和交借书证(Submit thesis, return books, and library card)
	

	4
	集体宿舍管理科

Dorm center
	清查家具和交宿舍钥匙( Return keys and room check-out)
	

	5
	财务处（综合楼330室）

 (Room 330, Administration Building, minggugong, )
	清验学杂费Tuition fees and dorm fees
	

	6
	研究生院学位办

Room 511 (Administration building, mingugong)
	提交学位论文、学历硕士/博士人员学位授予信息表,一张蓝底照片(Submit thesis, master/PhD degree approval form, one 2-inch photo)
	

	
	
	交毕业资格审核表（务必于答辩通过当月交），两张蓝底照片(Submit graduation approval form, two 2-inch photos)
	


Get the stamp from dorm management center before you visit the account department no mater you live inside or outside Campus.
If you already took the photos on campus in October 2018, get the photos from my office.
If not, please go to Shanghailu No.203 to take photos before you go to R511 and R527. 

You are not allowed to take photos in other studios, because your graduation information needs to be uploaded in the system for verification.
Email the 2-inch photo in JPG format to xwb@nuaa.edu.cn and yangdingjuan@nuaa.edu.cn.
Submit two 2-inch photos to Room 245, jiangning campus.
 年     月     日

