
How to submit an online application for course credit recognition？  

 

STEP 1: Click  “新教务系统” （Login Button） to visit the login menu 

 

 

 

 

系统地址 website： (Navigator suggested: 360 or Chrome)    http://aao.nuaa.edu.cn/ 

  



账号、密码 Account and Password 

User name: Same as your school ID number 

Password: Your password 

（* If it is your first time to log in the system, the default PSW is “St +last 6 digits of your passport number”. For 

example, if your passport number is F0347259, “St347259” is your default PSW.） 

  



STEP 2: Select “学分认定及替代”（Credit recognition and replacement） 

 

  



STEP 3： ①Select “学分认定（Credit recognition）”；② Click “认定成绩查询（Inquire 

course result available for recognized）”；③ Select a semester； ④ Click “切换学期（Switch 

to this semester）” to show the course list. 

 

  



STEP 4：① Select the course you want to apply; ② Click “申请成绩认定（Apply for credit 

recognition）” 

 

 

课程代码（course code）    原课程类别 （course type before credit recognition） 

  



STEP 5：  

①  Select the course type of “专业选修课（optional major course）”；  

②  Click “提交（submit）” to return to the main menu. 

 

  

Here select “专业选修课” 



STEP 6:  Click “提交” to submit your application.  

 

 

Here shows the course type that you applied to be recognized. 

  



How to check the final result of the course credit recognition？  

STEP 1： log in AAO account, select “成绩” 

 

  



STEP 2: ① Click “成绩查询”； ② Click “切换学期” to show the course list of the whole 

semester 

 

课程代码（course code）                   总评成绩（final score）   绩点（grade point） 

课程类别 （course type） 

  



 

STEP 3: Confirm the course in the list 

 

 

课程代码（course code）                        总评成绩（final score）    绩点 （grade point） 

 

Important Notice： 

① If the course type here is shown as“专业选修课（optional major course）”，the credits will be 

counted into the total credits for graduation. 

② If the course type here is shown as“国际课程（normal international course）”，the credits will 

NOT be counted. BUT the grade point of the course will help students to increase the final GPA. 

 


